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0 0M0JIHOTEKE IIKOJIbI
1. O01me MoJ10Ke HISA

1.1. bubnmoTeka sBISETCSA CTPYKTYPHBIM MOJApa3eIeHUEM 00111e00pa30BaTEILHOIO
YUPEXKIEHHs, YIaCTBYIOUMM B Y4eOHO-BOCIIUTATEILHOM MPOILIECCE B LENAX oOecriedeHus
npaBa yY4YaCTHUKOB OOpa30BaTelbHOTO TMpollecca Ha OecIlaTHOE IMOJIb30BaHUE
OnOIMOTEUHO-UHPOPMAITHOHHBIMU PECYPCAMH.

1.2. JledaTenbHOCTh oubmmotekn  00111e00pa30BaATENHLHOTO YUpEKICHUS
(mamee - OmbOIMOTEKa) OTpakaeTcs B YycTaBe 00IIeoOpa3oBaTEILHOTO YUPEKICHHUSL
OOecnieueHHOCTh ~ OMOMMOTEKHM  YYEOHBIMH, METOJAMYECKUMHA W CIPABOYHBIMU
JOKyMEHTAMHU YYUTBHIBACTCS TPH JIMIICH3UPOBAHUH 0011IE00pa30BaATEILHOIO YUPEKICHUS.

1.3. enu OubmmoTekn 00111e00pa30BaATEILHOTO YIPEKIECHUS COOTHOCSATCS C LIEIAMU
00111e00pa30BATENBHOTO YUPEKICHHS: TPEIOCTABUTH KaXKIOMY YUCHUKY MPaBO O0OYyUECHUs
Ha ypoBHE (permeparbHOr0 00pa3oBaTENLHOTO CTaHIapTa U 00ECIEYUTh Pa3HOYPOBHEBOE
00pazoBaHHE B COOTBETCTBUU C JIMYHOCTHBIMU OCOOEHHOCTIMM Yy4alMXCs, 00eCreunTh
pPa3BUTHE UHTEIUIEKTYAJIbHBIX TI03HABATENHHBIX M UCCIIEN0BATEIbCKUX YMEHUHN YUaIXCs,
dbopMHpOoBaHHE AKTUBHOM  TIPaXAAHCKOW  TO3UIUHM, COLMAIM3ALUIO0  y4alluXcs,
CTUMYJIUPOBAHUE HWHTEpPECa MOJIOJIOTO TIOKOJICHHS K PEIICHUI0 aKTyalbHBIX MPOOJieM
COBPEMEHHOro 0011ecTBa, CcPOpMHUpPOBaTH TOTOBHOCTH K CO3HATEIILHOMY BBIOOPY
npodeccuu U AOCTHXKEHUS TOCTaBJICHHBIX IeNieid, c(HOpMUpPOBATh YMEHHsS U HAaBBIKH
AHAJIMTUYECKOM 1 OTICHOYHOM A TEIbHOCTH, IOTPEOHOCTD B pEPIICKCHH.

1.4. bubmmotreka  pPYKOBOACTBYETCS B CBOCH JEATEIBHOCTH (enepabHbIMA
3aKOHaMH, YyKazamMu U pacnopsokeHusimu  I[Ipesupgenra  Poccuiickon  ®Denepanuu,
MOCTAHOBIICHUAMH M pacropstkeHusmu [IpaButensctBa Poccwuiickoit denepammu u
UCTIOJIHUTEIIbHBIX ~ OpraHoB  cyOBekToB  Poccuiickori  demepanum,  pemreHUSIMH
COOTBETCTBYIOIIIETO OpraHa yMpaBieHUs 00pa30BaHUEM, YCTaBOM 00IIIe00pa30BaTEIbHOTO
YUPSKIEHHUS, TOJIOKEHHEM O  OHOJMOTEKE,  yTBEP>KIECHHBIM TP EKTOPOM
00111€00pa30BaTENILHOTO YUPEHKACHHUSL.

1.5. /[esTensHOCT, OWOMMOTEKH OCHOBBIBACTCS Ha TMPUHIMIAX JIEMOKPATHH,
ryMaHu3Ma,  OOIIEIOCTYITHOCTH,  TPHOPHUTETa  OOINEYETIOBEYECKUX  IICHHOCTEH,
IpaKAaHCTBEHHOCTH, CBOOOHOTO Pa3BUTHS JIMIHOCTH.

1.6. Tlopsimok mosb30BaHUsl UCTOYHUKAMU WH(OPMAIMH, TIEpEedYeHb OCHOBHBIX YCIIYT
U yCJIOBHS UWX TpernoctaBieHus onpenensiorcs [lonoxkenmem o  OubnImOTEKE
00111e00pa3zoBaTeNbHOTO  yupexkaeHuss u [IpaBumamMu  MoOJb30BaHUS  OMOIMOTEKOM,
YTBEPKIIEHHBIMU PYKOBOAUTENIEM 001Ie00pa30BaTEIILHOTO YUPEKICHHSL.

1.7. O6me00pazoBaTeNbHOE YUPEKIACHUE HECET OTBETCTBEHHOCTH 3a IOCTYIMHOCTh U
KauyeCTBO OMOJIMOTEIHO-HHPOPMAITMOHHOTO 00CTyKUBaHUS OMOJIMOTEKH.
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1.8. Opranumzamnms o00CIyXKMBaHHsSI Y4YaCTHUKOB 0Opa30BaTENbHOTO Mpolecca

MPOM3BOJUTCS B  COOTBETCTBUM C  MpaBWIaMM  TEXHUKM  OE€30MAaCHOCTH U
MIPOTHUBOTIOKAPHBIMHU, CAHUTAPHO -TUTHEHUIECKUMU TPEOOBAHUSAMM.

2. OCHOBHBIE 32a4U

2.1. OcHOBHBIMH 3aadaMi OMOIMOTEKN SIBIISTFOTCH
- obecrnieueHre Yy4YaCTHHUKaM oOOpa3oBaTeIbHOTO TMpollecca —  OOydarommmes,
NearornieCKUM pabOTHUKAM, POIUTESIM (3aKOHHBIM MPEACTABUTENSIM) 00YyJaroIMXCs
(1asee — moIB30BATEIISAM):
- goctyna K WHGPOpPMAIUHU, 3HAHWSIM, HACSIM, KYJIbTYPHBIM ILIEHHOCTSM TOCPEICTBOM
UCIIOJIb30BaHUsl  OMOIMOTEYHO-UH(OPMAIIMOHHBIX PECYpPCOB  0011e00pa30BaTEIbLHOIO
VUPESKJICHUS HA Pa3JMYHBIX HOCHUTEISIX: OyMaxxHOM (KHWXKHBIM  ¢doHm, (oHN
nepuoandeckux uznanuil); mudporom (CD-auCKN); KOMMYHUKAaTUBHOM (KOMIIbIOTEPHBIC
CETH) U MHBIX HOCUTEIISX;
- BOCTIMTaHHWE KyJbTYPHOTO W TPAXTAHCKOTO CAMOCO3HAHWs, MOMOIL B COIMATH3AINH
00y4JaroIIerocs, pa3BUTHH €T0 TBOPUYECKOTO MOTEHIINAIIA,;
- (QopmupoBaHHE HABBHIKOB HE3aBUCHMOTO OHMOJIMOTEYHOTO TMOJIK30BATENsA: O0ydeHHe
MIOMCKY, 0TOOPY 1 KPUTHIECKOM OTICHKE MH(OPMAITHH;
- COBEPIICHCTBOBAHHUE MPEIOCTABISIEMBIX OHMOIMOTEKON YCIIyr Ha OCHOBE BHEAPEHUS
HOBBIX  HMH(OPMAIMOHHBIX  TEXHOJIOTHH W KOMIBIOTEpHM3AIMM  OHMOJHMOTEYHO -
nHGOPMAITMOHHBIX TIPOIIECCOB, (popMupoBaHre KOM(DOPTHON OMOIMOTEUHOM CPEIbI.

3. OcHOBHBIE PYHKIUH

Jyist peanu3aniiy OCHOBHBIX 3a71a4 OMOIHoTeKa:
3.1. dopmupyer dboua OMO MO TEUHO -NH(OPMALTUOHHBIX pecypcoB
0011100pa30BaTEILHOTO YUPEKACHHUS:

- KOMIUIEKTYeT YHHUBEPCAIbHbINH (HOHJ Y4YEOHBIMHU, XYA0KECTBECHHBIMU, HAYYHBIMU,
CIIPABOYHBIMY, TMEJArOTMYECKUMH W  HAYYHO-TIOMYJISIPHBIMH  JIOKyMEHTaMU  Ha
TPAIUIIMOHHBIX H HETPATUIIMOHHBIX HOCUTEISIX WH(POPMAIIHH;

- nonoJiHsAeT (HoHI UHPOPMAIIMOHHBIMU pecypcamu cetd MHtepHer, 6a3amMu u OGaHKaMu
JAHHBIX IPYTUX YUPEKICHUA U OPTraHU3alui;

- akKyMyJupyeT GOHI TOKYMEHTOB, CO3/1aBaeMbIX B 00IIC00pa30BaTeIbHOM YUPEKICHUN
(myOmukaruii ¥ paboOT memaroroB 00IME0OpPa30BaATEILHOTO  YUPSKICHMS, JIydIIAX
HAY4YHBIX paboT U pedeparoB 00yUaroLMXCs U JIp. );

- OCYIIECTBIIET Pa3MElICHUE, OPraHU3aINI0 U COXPAHHOCTH JOKYMEHTOB.

3.2. Co3naet nHGOPMALMOHHYIO MPOIYKITHIO:

- OCYILECTBIIAECT aHATUTUKO-CUHTETUYECKYIO MepepaboTKy HHPOpMAIIIH;

- OpraHu3yeT U BeJIEeT CIPaBOYHO-OHOIMorpapuuecKuil anmapar: KaTajioru (aa(aBUTHBIH,
CUCTEMAaTUYeCKU), KapTOTEKH (CHUCTEMaTHUECKyI0 KapTOTEKy CTared, TeMaTU4ecKue
KapTOTEKH), ICKTPOHHBIM KaTajaor, 0a3bl JaHHBIX 10 MpodUI0 00IIe00pa3oBaTeIbHOIO
YUPEXKIICHUS;

- pa3pabarbiBacT peKOMEHareIbHble Oubmorpaduueckue nocodusi (CIMUCKH, 0030PBHI,
yKa3areim U T.1I1.);

- oOecrreunBaeT HHPOPMHUPOBAHUE TTOJb30BaTeNNeH 00 HHGOPMAITMOHHON TIPO YKITHH;
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3.3.  OcymectBiasier auddepeHnrpoBaHHoe  OHOIMOTEUHO -UH(DOPMAITMOHHOE
00CITy’)KUBaHUE 00YJaAIOIUXCS:

- TpenocTaBisieT MHPOPMAIMOHHBIE PECYPCHl HA Pa3MYHBIX HOCHUTEISIX Ha OCHOBE
U3YYCHUS UX UHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEIH;

- CO3/Ia€T YCJIOBUS I peajM3aliil CaMOCTOSTEILHOCTH B 00Y4E€HUH, TO3HABATEIbHOM,
TBOPYECKOM JIESITEIILHOCTH C OTIOPOY HA KOMMYHHKAIHUIO;

-CTIOCOOCTBYET pa3BUTHIO HABBIKOB CAMOOOYUCHHS,

- opraHmyer OOy4eHHE HaBBIKAM HE3aBUCHMOTO OHOJIMOTEYHOTO TOJIK30BATENS |
norpedurens MHPOPMAIMH, COACUCTBYET HMHTETPAIMM KOMIUIEKCA 3HAHWH, YMEHUU H
HaBBIKOB PabOTHI ¢ KHUTOH 1 UH(pOpMAIIHEH;

- OKa3bBacT HMH(POPMAIMOHHYIO TOJICPXKKY B pEIICHUH 3a/1a4, BO3HUKAIOIIUX B
mpoliecce uxX yueOHo#, caMoo0pa3oBaTeIbHON U JIOCYTOBOM J1€ATEIHLHOCTH;

- OpraHu3yeT MAacCOBbIE MEPOIPUATHS, OPUEHTHPOBAHHBIE HA Pa3BUTHE OOIICH, H
YUTATENLCKOU KYJIbTYPbl JUUHOCTH, COJEHCTBYET PA3BUTUIO KPUTUUECKOTO MBIIILICHUS;

- COJICHCTBYET YJICHaM MEeJarormueckoro KOJUICKTHBA U aAMUHUCTPAIMKA YUYPEKIACHUS B
opraHuzanuu o0pazoBaTeapbHOrO Iporecca M jgocyra obOydarommxcs (mpocmotp CD-
JTUCKOB);

- ocyulecTBisieT quddepeHupoBaHHOe OUOINOTEUHO -UH(POPMALIMOHHOE 00CITy)KUBAHHE
Me1arormdecKux paboTHUKOB:

- BBISBJIIET MH(OpMAIMOHHBIE MOTPEOHOCTH U YJOBJIETBOPSET 3alpOChl, CBA3aHHBIE C
00y4eHreM, BOCTTUTAHUEM U 3I0POBbEM JIECTEI;

- BBUIBJIAECT MH(POPMAIMOHHBIE MOTPEOHOCTH W YAOBIETBOPSET 3alpochkl B 00JIacTH
Ne1arormdeCKuX NHHOBAIIMNA U HOBBIX TEXHOJIOTHH;

- copeiicTByeT Mpo¢eCCHOHATIBHON KOMIETEHIMH, TOBBIIICHUIO KBATU(HUKAIINY,
NPOBEICHUIO aTTECTaIUH;

- co3naer OaHK MeAarorudyeckoi MHGOpMaIMu KaK OCHOBBI €IUHON WHGOPMAIMOHHOM
CIy)KObI ~ 001Ie00pa30BaTEIbHOTO  YUPEXKACHHUS,  OCYIIECTBISIET  HAKOIUICHWE,
CHUCTEMATU3alMI0 WHPOPMAITUH TI0 TIPeIMETaM, pa3/ieliaM 1 TeMaM;

- OpraHu3yeT AOCTyH K OaHKy MeJaroruyeckoi MHpoOpManuu Ha JHOOBIX HOCHUTENSX;
MIPOCMOTP BJIEKTPOHHBIX BEPCHUM NEAArOTMUECKUX U3IaHUM;

- OCYILECTBJSIET Tekyliee HUHpopmupoBanue (KHKHbIE BbicTaBkH  «HoBbIe
NOCTYIJICHUs», O0030phl HOBBIX TMOCTYIUICHMA M MyOJMKauui), HHPOPMHUPOBAHUE
PYKOBOJCTBAa  OOIICOOPAa30BATENHLHOTO  YUPEXKIEHHS IO  BOMpOCaM  YIpaBJICHUS
00pazoBaTebLHBIM MPOIIECCOM;

- TIOJUICPXKUBACT JIEATEILHOCTh IIEAarorudeCKuX pPabOTHUKOB B OOJIACTH CO3JIaHUS
MH(GOPMAIIMOHHBIX POAYKTOB (IOKYMEHTOB, 0a3 1aHHbIX, Web-cTpaHull U T.11.);
CIocOoOCTBYET MPOBEACHHUIO 3aHSATHI 10 POPMUPOBAHUIO UHPOPMAITMOHHON KYJIBTYPHI.

3.4. OcymectBiusier  auddepeHIUpOBaHHOE  OMOIMOTEYHO-MH(POPMAITHOHHOE
00cITy)KUBaHUE pOoJaUTeNeH (MHBIX 3aKOHHBIX MPEICTABUTENCH) 00YUYaIOIMXCS:

- YIOBIICTBOPSIET 3aMpOChl MOJb30BaTeNed U MH(MOPMUPYET O HOBBIX TOCTYIUICHUSX B
ONOIMOTEKY;

- KOHCYJIBTHPYET TI0 BONPOCAM OpTaHW3aIlMM CEMEHHOTO YTEHHUS, 3HAKOMHUT C
uH(bOpMaIMel 10 BOCITUTAHUIO JICTEH;

- KOHCYJIbTUPYET T10 BOTPOCaM yUe€OHBIX U3JIaHUM JIJIs1 00 y4aroIHXCSl.



4, Opranuzanus JeATeJIbHOCTH OHOJIMOTEKHU

4.1, Hammume yKOMIUIGKTOBaHHOW OuOMMOTEkKH B  00Ie00pa3oBaTeIbHOM
YAPESKICHUH 0013aTEIHHO .

4.2. Crtpykrypa OMOJMOTEKH, MOMHMO TpPAIUIMOHHBIX OTAEIOB (a0OHEMEHT,
YUTATBHBIN 3a1), BKIIOYACT OTIET YICOHHKOB, MHOXUTEIHLHYIO TEXHUKY .

4.3. bubmmoTedHo-MHGOPMAITHOHHOE OOCTYKHBAHHUE OCYIIECTBISCTCS Ha OCHOBE
OMOMMOTEUHO-UHPOPMAIIMOHHBIX ~ PECYPCOB B COOTBETCTBUHM C  YYEOHBIM W
BOCTIMTATEIbHBIM  TUIAHAMH  OOIICOO0pPa30BaTEIbHOTO  YUPEKIEHHS, IPOTpaMMaMHy,
NPOEKTaMU U IJIAHOM padoThl OMOIMOTEKH.

44, B nmemax oOecredyeHds MOJCPHU3AIMKM OWMONMMOTEKM B YCJIOBHSX
uHpOpMaTH3alui 0O0pa3oBaHUsA W B TPEJENaX CPEICTB, BBUICTSIEMBIX YUPEAUTEISIMU,
00111e00pa3oBaTebHOE YUpPEXKIACHUE 00eCIieunBaeT ONOIMOTEKY:

- rapaHTUPOBAHHBIM (buHAHCUPOBaHUEM KOMIUJICKTOBAHUS OMOIMOTETHO -
UH(GOPMAITMOHHBIX PECYPCOB (B CMETE YUPEKIACHUS BHIBOIUTCS OTACIHHO);

- HEOOXOTUMBIMU CJTY’)KEOHBIMHU W TPOU3BOJICTBEHHBIMHU MOMEIICHUSIMH B COOTBETCTBHU
CO CTPYKTYpOil OMOIMOTEKH W HOPMATUBAMU IO TEXHHUKE OE30TACHOCTH IKCIUTyaTalluu
KOMITBIOTEPOB  (OTCYTCTBHE BBICOKOW  BIQKHOCTH, 3albLUICHHOCTH  IOMEIICHHUS,
KOPPO3HOHHO-aKTUBHBIX MPUMECEH W 3JIEKTPOTPOBOISIICH MBLUIN) U B COOTBETCTBUU C
noyioxxenusimu CanlIuH;

- COBPEMEHHOW  JJICKTPOHHO-BBIYMCJIHUTEIHLHON,  TEIEKOMMYHUKAIIMOHHOW U
KOMMPOBATLHO-MHOKUTEILHOM ~ TEXHHUKOM W HEOOXOJUMBIMH  TPOTPAMMHBIMU
POIYKTaMU;

- PEMOHTOM U CEPBUCHBIM OOCTYKMBAaHUEM TEXHUKH U 000pyI0BaHuUsl O1O IMOTEKH;
OMOIMOTEIHOM TEXHUKON U KAHIIETISPCKUMHU MPUHAIISKHOCTSIMH.

4.5. OO6mieobpazoBaTeibHOE YUPESKIECHUE CO3[aeT YCJIOBHUS [JII COXPaHHOCTH
anmaparypbl, 000pPy/I0BaHUS ¥ UMYIIIECTBA OMOIMOTEKH.

4.6. OTBETCTBEHHOCTh 32 CUCTEMAaTHYHOCTh M KAYECTBO KOMILJICKTOBAHHS OCHOBHOT'O
(doHma OUOIMOTEKH, KOMIUIEKTOBAHHE Y4€OHOTO (DOHIA B COOTBETCTBUM C (heAepabHBIMU
nepevyHs MU Y4eOHUKOB M y4eOHO-METOAMYECKUX U3JaHUM, CO3laHUE HEOOXOAMMBIX
YCIOBUH NI JEATEILHOCTH OMOJMOTEKH HECeT PYKOBOAMTENL 00Ieo0pa3oBaTeIbHOTO
YUPEXKIEHUS B COOTBETCTBUU C YCTABOM yUPEKICHUS.

4.7. Pexum paboTel OMOIMOTEKH ONPEACIAETCS 3aBEAYIOIIMM OHOJMOTEKON
B COOTBETCTBMM C TpaBWJIaMH BHYTPEHHErO pacmopsiaika o001eo0pa3oBaTeabHOIO
yupexaenus. l[lpu omnpeneneHnn pexnma paboThl OUOIMOTEKH TMPETyCMATpUBAETCS
BbIJICJICHUE:

- JIByX 4acoB paboyero BPEMEHU €KEIHEBHO HA BBIMOJHEHUE BHYTPUOMOIMOTEUHON
paboTHI;

- OJIHOTO pa3a B MECSI| — CAHUTApHOTO JIHS, B KOTOPBIM 0OCTyKMBaHHE TOJIb30BaTEIeH
HE NPOU3BOIUTCS;

HE MEHEE OJHOTO pa3a B MECSL — METOJUYECKOTO JTHSL.

4.8. B memax oOecredeHus parroHAIBHOTO FWCIIOJB30BaHUS HWH(GOPMAITMOHHBIX
pecypcoB B paboTe ¢ JEThbMH M IOHOIIECTBOM OHMOIHMOTEKa 00I1Ie00pa3oBaTeIbHOTO
YUpPEXKACHHUSI B3aUMOJCUCTBYET ¢ OuOimMoTekaMu MuHucTepcTBa KyiabTyphl Poccuiickoi
denepanumn.

5. YnpapiieHue, IITaAThI



51. VYnpaBnenue  OUOIMOTEKOW  OCYIIGCTBISIETCS B COOTBETCTBHHM  C
3aKoHOAaTenbCcTBOM Poccmiickoit ®denepanmm, cyobekToB Poccuiickoir ®enmepanuu o
yCTaBOM 00111e00pa30BaTEILHOTO YUIPEKICHNS.

5.2. O61iee pyKOBOJCTBO JEATEILHOCTHIO OHMOIMOTEKH OCYIIECTBIISIET 3aMECTHTEb
PYKOBOAMTENS 001IE00pa30BATENBLHOTO YUPEKICHUS.

5.3. PykoBoactBO OMONMMOTEKOW OCYIIECTBISICT 3aBEAYIOIMMNA OHOIHOTEKOM,
KOTOPBIH HECET OTBETCTBEHHOCTH B IpeEeax CBOCH KOMIICTCHIIUH TIepe]] OOIIECTBOM U
PYKOBOJIHTENEM 00IICOOpa3OBaTEIILHOTO YUPEIKICHUS, 00YIaIONMMICS, UX POJIUTEISIMA
(MHBIMU 3aKOHHBIMH TIPEACTABUTEISIMH) 332 OPTAHU3AIMIO U PE3YNIbTaThl ACSITEIHLHOCTH
OMOMMOTEKH B COOTBETCTBHH C (DYHKITHOHAIbHBIMH 00sS3aHHOCTIMH, MPETYCMOTPCHHBIMU

KBATM(PUKAIMOHHBIMU ~ TpeOOBaHWSIMHU,  TPYJAOBBIM  JOTOBOPOM U YCTaBOM
00111€00pa30BaTEIILHOTO YUPEHKACHHUSL.
5.4. 3aBeayroumit OubIMoTEKOM Ha3HAYACTCS PYKOBOJHUTEIEM

00111e00pa30BATEILHOTO  YUPEKACHUSA, MOXKET  SBJIATHCS YJICHOM IEIaroruaeckKoro
KOJUIGKTHBa U BXOJUTh B COCTaB IEJAarorm4eckoro coBera oO0IeoOpa3oBaTeIbHOTO
YUPEXKICHUSL.

5.5. Meroanueckoe COMPOBOXKICHUE NEATEILHOCTH OMOIMOTEKH  00ecIeyuBacT
CIIENUATUCT (METOANCT) MO y4eOHbIM (OHJIAM M IIKOJBbHBIM OHMOJHMOTEKaM OpTraHa
yIpaBjieHUus 00pa3oBaHHWEM, YYPEKICHHUS CHUCTEMbl TEPENOATOTOBKH W TOBBIIICHUS
KBaM(PUKAIIUK, pErHOHATBHOTO HH(DOPMAITMOHHOTO IICHTpA.

5.6. 3aBemyrommii OMOIMOTEKON pazpabaTbiBaeT W MPEACTABISACT PYKOBOIHUTEIIO
00111e00pa30BaTENILHOTO YUPEKACHHS HA YTBEPKIACHUE CICAYIONINE TOKYMEHTHI:

- TIOJIO’KEHUE 0 OMOJIMOTEKE, MpaBUIIa MOJb30BaHUs OUOIMOTEKOM;

- CTPYKTYpPY U IUTATHOE pacnucaHue OMOIMOTEKH, KOTOPbIE pa3padaThbiBalOTCS HA OCHOBE
00beMOB  pabOT, ONpEIEICHHBIX TOJOXCHHEM O  KOHKPETHOM  OHOIMOTEKe
00111e00pa30BaTENHFHOTO  YUPESKICHUSI C HCTIOJIBb30BaHUEM «MeEXKOTpPaciaeBbIX HOPM
BPEMEHU Ha MPOILIECCHI, BhITIOJHseMbIe B Onbimotekax» (IloctanoBienne MunuctepcTBa
TpyJa U couuanbHoro pa3sutust Poccuiickoit @enepanyu ot 3 deBpanst 1997 r. Ne 6);

- IUTAHOBO-OTYETHYIO IOKYMEHTAIIUIO;

- TEXHOJIOTUYECKYIO IOKYMEHTAIIHIO.

5.7. Tlopsgok KOMIUIEKTOBaHMs INTara OMOMMOTEKH 00IIIe00pa30BaTEIHHOIO
YUPEXKIEHUS PErJIaMEHTHPYETCS €10 YCTaBOM.

5.8. Ha pabotry B OHOMMOTEKYy MNPUHUMAIOTCS JIMIA, WUMEIONHME HEOOX0IUMYIO
podecCHOHATLHYIO TIOATOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAHUSM KBATHM(PHKAIIMOHHON
XapaKTePUCTUKU M0 JIOJDKHOCTH W TIOJYYCHHOW CHENUAIBLHOCTH, TOATBEPKICHHYIO
JOKYMEHTaMu 00 00pa3oBaHuu U (UJIM) KBATU(UKALIUU.

5.9. PaGoTHrKH OHMOMMOTEK MOTYT OCYIIECTBISATH MEJArOrMYECKYIO J1€ATEbHOCTD.
Cosmernienne  OUOIMOTEUHO-MH(POPMAIIMOHHOM W TEJAaroTMYECKON  JIeSITEIbHOCTH
OCYILECTBIsSIETCA pa0OTHUKOM OHOJMOTEKH TOJBKO HA T0OPOBOJIBHOM OCHOBE.

5.10. TpynoBbie OTHOMLICHHUS PAOOTHUKOB OMOIMOTEKH U 00IE0Opa30BaATENHLHOTO
YUPEXKACHUSI PETYIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCJIOBHS KOTOPOrO HE JOJDKHBI
MIPOTUBOPEYUTDH 3aKOHOIATENBLCTBY Poccuiickont deaepannu o Tpyze.

6. IlpaBa 1 00513aHHOCTH PA0OTHUKOB OUOJIUOTEKH



6.1. PabGoTHHKN OMOIMOTEK UMEIOT TIPABO:

- CcaMOCTOSITeIbHO  BBIOWpaTh  (OPMBI, CpeacTBA W METOABI  OMOJMOTEYHO -
UHGOPMAITMOHHOTO OOCTYKHBaHUSI 00pa30BaTeIbHOIO0 U BOCIUTATEIHHOTO MPOIIECCOB B
COOTBETCTBUM C IENSIMU M 33JadyaMu, YKa3aHHBIMH B YCTaBe 0O0IIe00pa3oBaTeIbHOTO
YUPEXKACHUS U TIOJI0KEHUHU 0 OMOIMOTEKE 001IE00Pa30BATEILHOTO YUPEXKICHNUS,

- TPOBOJHTH B YCTAHOBJICEHHOM TMOpsi/Ke (aKyIbTaTUBHBIC 3aHSATHS, YPOKH U KPYKKH
OonbmoTeuHO-OHOIMOrpadIecKUX 3HaHUN U UH(POPMAIIMOHHOM KYJIbTYpHI;

OTIPEACIISATh HCTOYHUKHA KOMITICKTOBAHUS HH(POPMAITMOHHBIX PECYPCOB;

- U3BIMATh U PEATM30BbIBATh TOKYMEHTHI U3 (POHIOB B COOTBETCTBUH C WHCTPYKIIMEH IO
yaery 6ubmoTedHoro GhoH/a;

- OmpeneniaTh B COOTBETCTBUM C  MpaBWIaMU  TOJB30BaHUS  OUOIMOTEKOH
00111€00pa30BaTEILHOTO yUPEXKICHMUS, YTBEPIKICHHBIMH PYKOBOIHTEIEM
00111e00pa30BATENHHOTO YUPEXKACHUS, U 10 COTJACOBAHHIO C POJMUTEILCKUM KOMHUTETOM
WINA TIOTIEYUTEIbCKUM COBETOM BHJIBI M pa3Mepbl KOMIICHCAIIUU yIlepOa, HAaHECEHHOTO
IT0JIE30BaTEIIMU OMOTHOTEKH,

- BHOCHUTH TMPEJIOKEHHS] PYKOBOJMTENIO 00MIE00pa30BATEIbHOTO YUPEKACHUS IO
COBEPIIICHCTBOBAHHUIO OTUIATHI TPYyJa, B TOM YHCJE Hag0aBOK, JOTUIAT U MPEMHUPOBAHUS
pabOTHUKOB OMOJMOTEKH 3a JIOMOJHHUTEIBHYIO PadOTy, HE BXOJAIIYIO B KPYI OCHOBHBIX
00s3aHHOCTE pAaOOTHUKOB OMOJIMOTEKH; IO KOMIIEHCAIMOHHBIM  MEPOTIPUATHUSAM,
CBS3aHHBIM C BpPEIHBIMH YCJIOBWSAMH Tpyda (OMOMMOTEYHass IbUTb, TPEBBIMICHHUC
HOpMaTuBa pabOThl Ha KOMIILIOTEPE).

- y4acTBOBaThb B YINpaBIeHHH 00IIe0o0pa30oBaTeNbHBIM YUPEKICHHEM B TIOPSIKE,
OTIPENEIIEMOM YCTABOM ATOTO YUPEKICHHS,

- UIMETh €KErOJIHBIN OTNYCK 28 KaJE€HIAPHBIX THEW W JOIMOJHUTEIbHBIA OTUIAYMBAEMBbII
OTIMYCK B COOTBETCTBMM C KOJUIGKTUBHBIM JIOTOBOPOM MEXAY paOOTHUKaMU U
PYKOBOJCTBOM  00IIe00pa30OBaTEIbHOTO  YUPEKICHUS WM HWHBIMH  JIOKAJILHBIMHU
HOPMAaTHUBHBIMU aKTaMH;

- OBITHh MPENCTABJICHHBIMH K Pa3JIMYHBIM (popMaM TMOOIIPEHUs, HarpagaM W 3HaKaMm
OTJINY U, PETYCMOTPEHHBIM /i1 paOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

- y4acTBOBATh B COOTBETCTBUU C 3aKOHO/aTeNbCTBOM Poccuiickoit denepanuu B padoTte
OMOJIMOTEYHBIX ACCOIIMAIINNA WJIH COIO30B.

6.2. PaboTHHKN OMOIMOTEK 00S3aHbI:

- 00ecmeYnTh TOJB30BATEISIM BO3MOXKHOCTh Pa0b0OThI ¢ MH(GOPMAIIMOHHBIMUA PECypCaMu
OMOJINOTEKH;

- ”HGOPMUPOBATH MOJH30BATEICH O BUIAX MPEIOCTABIIEMbIX OHMOIMOTEKON YCIIYT;
00ecreYnTh HAy4YHYI0 OpraHu3aluio (JOHI0B U KaTaJIOTOB;

- hopmupoBaTh (POHABI B COOTBETCTBUHU C YTBEPKACHHBIMU (heepaTbHBIMU MEePEIHIMU
y4eOHBIX  W3JaHWi, 0Opa3oBaTeNLHBIMH  MpOrpaMMaMu  00IIeo0pa3oBaTeIbHOTO
YUPEXKACHHS, MHTEpECaMu, TIOTPEOHOCTSIMH 1 3aIIPOCAMH BCEX KaTErOpHuid TOJIb30BaTEIICH;
COBEPUICHCTBOBATh uH(GOPMAMOHHO -OHbIMoTpaduIecKoe u OoubmmoTeuHO €
00CTy>KMBaHUE TI0JIh30BaTEIICH;

- o0ecreunBaTh COXPAaHHOCTh  HCIOJB30BaHUS  HOCHUTENeH wuHGOpMAIUU, WX
CHUCTEMAaTU3alINI0, pa3MEIIEHHE U XPaHEHHUE,

- oOecrneunBaTh peXUM PabOTHI B COOTBETCTBHM C TOTPEOHOCTSAMH TOJIH30BaTENEH U
paboToit 001Ie00pa30BaTEIILHOTO YIPESKICHUS;
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- OTYUTBIBATHCA B YCTAaHOBJICHHOM MMopAaKE nepen PYKOBOAUTCIIEM

00111€00pa30BaTEILHOTO YUPEKIACHMUS;
- TIOBBIIIATH KBATM(UKAIIUIO.

/. IlpaBa u 00513aHHOCTH NOJIb30BaTe el OUOIMOTEKH

7.1. TTomp3oBaTeny OMOIUOTEKH UMEIOT TIPaBO:

- TIOJTy4aTh TOJHYI0 WH(pOpMaIHIO 0 cocTaBe OMOIMOoTEeUHOTO (hOoHAA, MHPOPMAITMOHHBIX
pecypcax M MpeaoCTaBIsIEeMbIX OHOJIMOTEKON yCITyTax;

- TI0JIL30BATHCA CIPABOUHO-0MOIMOrpaduuecKuM anmapaToM OUOIMOTEKH;

- MI0JTy4aTh KOHCYJIbTAMOHHYIO TIOMOIIb B TIOUCKE U BBIOOpE UCTOUHUKOB MH(POPMAIIHUH;

- MOJTy4aTh BO BPEMEHHOE IMOJIhb30BaHUE Ha aOOHEMEHTE M B YMTAILHOM 3aJie IeYaTHbIC
U3JIaHUs U JPYTrUe UCTOYHUKU HHPOpMAITIH;

- IPOJJIEBaTh CPOK MOJIb30BAHUSI JJOKYMEHTAMU;

- TTOJTy4aTh TeMarhdeckue, ¢akrorpadpuueckre, YTOUHSIOMUE W OuOIMorpadudeckue
CIIPaBKU Ha OCHOBE (PoHIa OMOINOTEKH;

- TI0JTy4aTh KOHCYJIbTAIMOHHYIO TIOMOIIIb B paboTe ¢ MH(pOpMaluei Ha HeTpaIUIIMOHHBIX
HOCUTENSX NPU MOJIb30BAHUU SJICKTPOHHBIM U UHBIM 000pY10BaHUEM;

- y4acTBOBATh B MEPOTPUATHSIX, IPOBOAUMBIX OUOJIMOTEKOIH;

- oOpamarbcs Il paspelieHus KOH(PIUKTHOW CHUTyalldkd K  PYKOBOJIHTEIIIO
00111€00pa30BaTENILHOTO YUPEHKACHHUSL.

7.2. Ilonb3oBaTenu OUOIMOTEKU 00S3aHBbI:

- cOOIOMaTh MpaBwiIa MOJIB30BAHM OUOIMOTEKOM;

- OEpeXHO OTHOCUTHCS K MPOM3BE/ICHUSIM Medarty (HE BbIPbIBaTh, HE 3aru0aTh CTPAHULL,
HEe Jenarh B KHHUrax IMOJYEPKUBAHUN, MOMETOK), MHBIM JOKYMEHTaM Ha pa3IdYHbIX
HOCUTENSIX, 000pyI0BaHHIO, HHBEHTApPIO;

- MOJIJIEPKUBATh TOPSJIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYyIIe OUOJIMOTEKH,
PacTIOJIOKEHHS KapTOUEK B KaTaJlorax U KapTOTEKax;

- TO0Jb30BAaTbCsA I[IEHHBIMM M CHPABOYHBIMU JOKYMEHTAMH TOJbKO B TMOMEIICHUH
OMOJINOTEKH;

- yoeauThes py TOTy4eHUH JOKYMEHTOB B OTCYTCTBHHM J1€(DEKTOB, a IPU 0OHAPyKEHUU
npouHpopMupoBaTh 00 3TOM  paboTHMKA OubmroTeku. OTBETCTBEHHOCTh 3a
oOHapyxeHHbIE Ae(PEKThI B CAABAEMbIX JOKYMEHTaX HECET MOCJICAHUN TOIb30BaTENb;

- pacHuChIBATBCA B YHUTATEILCKOM (OPMYJSIpE 3a KaKABbIM TMOJYYEHHBIN JTOKYMEHT
(ucxmouenue: oOydarommecs 1 KiaccoB);

- BO3BpaIllaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHBIEC CPOKHU;

- 3aMEHSTh IOKyMEHTbI OUOIMOTEKH B CIy4ae UX yTpaThl WK MOPYU UM PAaBHOIICHHBIMU;
- MMOJTHOCTBIO PACCYUTATHCS ¢ OMOJIMOTEKOM MO0 UCTEIECHUH CPOKaA 00yUeHUsT Ui paboThI B
0011100pa30BaTEILHOM YUPEKACHHH.

7.3. Ilopsinok mosib30BaHUs OUOIHOTEKOM:

- 3amuch OOydYarommxcsi 00IIe00pa3oBaTeNbHOTO YUPEXKICHUS B OUOIMOTEKY
OPOM3BOAUTCSA MO CIHCOYHOMY COCTaBy Kjlacca B HHIMBHAYAJILHOM TOPSJIKE,
NeIarOTHIEeCKUX U MHBIX Pa0OTHUKOB 0OIMICO0Pa30BATEIBHOTO YUPESKICHHS, POJIUTEIICH
(3aKOHHBIX MPEACTABUTENEH) 00YUAIOIIUXCSl — IO MacopTy;

- IepeperucTpanys noJjib30Bareneil OMOIMOTEKN MPOU3BOIUTCS €KETOTHO;

JOKYMEHTOM, TMOJTBEPKAAIOIMM [PaBO  MOJIb30BaHUA  OUOIMOTEKOM,  SABJISETCS
YuTaTenbCKUil popmyIisip;
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- YyuTaTeabCKUil (GopMyssip UKCHPYET AaTy BbLAAYM IOJb30BATENIO JOKYMEHTOB W3
(doHma OUOJIMOTEKN U UX BO3BPALLECHUS B OUOIHOTEKY.

7.4. Tlopsiiok MoIb30BaHMsI A00OHEMEHTOM:

- TI0JIb30BATENM MMEIOT TMPaBO MOJIYYUTh HA JIOM M3 MHOTOTOMHBIX M3JIaHUN HE OoJiee
JBYX TJOKYMEHTOB OJTHOBPEMEHHO;

- MakCHUMaJbHbIE CPOKHM MOJIb30BAaHUS JAOKYMEHTAMH: YUEOHHKH, yueOHbIE mocoous -
y4eOHBIN TO/l; HAay4HO-TIOMYJISipHAsl, MO3HaBaTeNbHAas, XyJ0)KECTBEHHAs JIUTeparypa - He
Oosiee 1 Mecdlla; MepUOANYECKHUE U3IaHUs, W3JaHMsI TOBBIIIIEHHOTO crpoca - He OoJee
15 nnei;

- MOJIb30BaTeIM MOTYT MPOJJIUTh CPOK TMOJb30BAHUSA JOKYMEHTaMHU, €CIM Ha HHX
OTCYTCTBYET CITPOC CO CTOPOHBI IPYTUX MOJIb30BaTENCH.
7.5. TlopsiioK MOJIb30BaHMSI YUTATLHBIM 3aJIOM:

- TOKYMEHTBI, MpeIHa3HaYE€HHbIE ISl pa0OThl B UMTAIBHOM 3aj€, Ha JIOM HE BbIIAIOTCS;

- DHIMKJIONEAUM, CIPABOYHUKH, PEIKHE, LEHHbIE U HMEIOLIMECS B E€IUHCTBEHHOM
AK3EMILISIPE JOKYMEHTBI BBIIAIOTCS TOJBKO JJIs1 pab0OThl B YUTATLHOM 3aJI€;

7.6. ITopsimok paboOThI C KOMITBIOTEPOM, PACTIONIOKEHHBIM B OHMOJMOTEKE:

- paboTa C KOMIBIOTEPOM YYaCTHUKOB OOpa30oBaTEIbHOTO MPOLECCa MPOU3BOAUTCS IO
rpaduky, yTBepX JACHHOMY PYKOBOJIUTENEM YUPEXKIEHHS W B MPUCYTCTBUU COTPYIHUKA
OMOIMOTEKY,

- pazpemniaercsi paboTa 3a OJHUM NEPCOHAIBHBIM KOMIIBIOTEPOM HE 0o0Jiee IBYX YEIOBEK
OJTHOBPEMEHHO;

- MOJIb30BaTElb MMEET MpaBo paboTaTb C HETPATUIMOHHBIM HOCUTENeM HH(OpMaLuu
MOCJIE TIPEABAPUTEIILHOTO TECTUPOBAHUS €0 PAOOTHUKOM OHMOJTMOTEKH;

- MO BceM BompocaMm rnoucka uHpopmauuu B VHTepHeTe MOJIB30BATENL JIOKEH
o0Opamarbcs K pabOTHUKY OMOJIMOTEKH; 3anpelaeTcs oopaileHue k pecypcam MurepHera,
IPEANOJIAraroIyM OIUIaTy;

- paboTa C KOMIBIOTEPOM TMPOUBBOJAUTCA COIJIACHO YTBEPKIECHHBIM CAHUTAPHO -
TUTHEHUYECKUM TPeOOBAHUSM.

8. Iopsinok M0JIL30BaHMS Y4eOHMKAMH U Y4eOHBIMHU MOCOOUAMU
00y4Yalo LIIMMHCSH, 0CBANBAIIIUMHU YYeOHbIe NpeAMeThl, KYpPChl, AUCUIIIHHBI
(MoayJsmm) 3a npenejaMu ¢eaepanbHbIX IOCYAAPCTBEHHBIX CTAHAAPTOB.

8.1 O0yuaronMMUCs, OCBAaUBAIOIIMMU YUeOHbIE MPEIMEThI, KYPChI, TUCIUILIMHBI
(Momynm) 3a peaenamMu GeaeparTbHbIX TOCYIapPCTBEHHBIX CTAHIaPTOB MPEA0CTABISIETCS
PaBo MOJIb30BaHUS YU€OHUKaMU U y4€OHBIMU MOCOOUIMHU OECTUIATHO



